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PAGO PAGO, AMERICAN SAMOA 96799

JOB ANNOUNCEMENT
| Job Title: Posting Date: Serial No.: ]
Program Coordinator November 4, 2025 145-25
| Department/Division: Closing Date: Announcement No.:
Health/ cCCP November 17, 2025 | 145-25
Posti :
Type of Position: E::;;Zg;’; 71 : Opportunity/ Pay Grade and Salary Range:
Temporary Appointment Open to the Public GS-13/518,340 - $48,760p.a.

General Description:

This role operates under the leadership of the American Samoa Department of Health Director
and collaborates closely with the Center of Disease Control Project Officer. This position leads
the planning, implementation, and evaluation of the program to reduce cancer incidence,
morbidity, and mortality in American Samoa. This role ensures effective coordination among
stakeholders, oversees grant management, supports coalition development, and drives
evidence-based policy and program strategies aligned with national and territorial cancer control
goals.

Key Duties and Responsibilities:

> Provide overall leadership, develop strategic goals, and ensure alignment with CDC and
territorial priorities.

> Facilitate partnerships with government, healthcare providers, coalitions and community
organizations.

> Oversee grant applications, budget management, compliance, and reporting to CDC and
other funders.

> Lead policy initiatives to promote cancer prevention, early detection, survivorship, and
health equity.

> Develop workplans, track progress, evaluate outcomes, and adjust strategies as needed

> Prepare reports, presentations, public information materials, represent the program at
local department and territorial meetings.

» Manage program staff, contracts, office logistics, and support day to day operation.
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>

Promote community involvement by supporting appropriate outreach, education, and
screening initiatives. Collaborate with local leaders to address barriers to care and
improve access.

Build local capacity through training and technical assistance for healthcare providers,
community health workers and partner organizations.

Identify opportunities for additional funding, partnerships and resources to support
program growth and sustainability. Develop sustainable plans to ensure long term
program impact beyond current funding cycles.

Oversee data collection, management and analysis related to cancer incidence, screening
rates, and program outcome. Collaborate with local cancer registry to ensure accurate
and timely cancer data reporting, support data quality improvement initiatives.

Work closely with the American Samoa Cancer Coalition to coordinate cancer activities.
Facilitate meetings, collaborate with diverse partners and support coalition leadership in
setting priorities.

Perform other duties as assigned by the Director of Health to support the goals and
operations of the Department of Health.

Knowledge, Skills, and Ability:

>

>

Former training in cancer control, program management, grant writing and evaluation is
highly desirable. ’
Ongoing professional development in public health policy, coalition building, and
leadership.

Knowledge of comprehensive cancer control frameworks, CDC guidelines, and national
cancer control priorities.

Understand grant management processes, federal reporting requirements, and
cooperative agreement compliance.

Strong leadership and organizations skills, ability to manage multi-sectoral program and
teams.

Ability to build and maintain partnerships and coalitions across sectors.

Competency in budgeting, financial oversight, and resource management.

Academic and Experience Requirements:

»

>

Applicants must have a master’s degree from an accredited university or college plus
two (2) years of work experience.

OR a bachelor’s degree from an accredited university or college plus four (4) years of
work experience and two (2) years of supervisory.

Years of progressively responsible working experience may be substituted for a portion

of the academic requirement.
Salary will be adjusted according to experience.
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Complete information concerning this vacancy may be obtained from the Personnel Division
of the Department of Human Resources, or please contact the Recruitment unit at 633-
4485/633-4000.
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/YK
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