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JOB ANNOUNCEMENT
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Public Works November 04, 2025 | 133-25
S Posting Type:

Type of Position: 5 Pay Grade and Salary Range:
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General Description:
The incumbent of this position is to report to the Transit Manager and shall assist the Mechanic
Supervisor in performing the following necessary duties. Work involves administering the
inspection and preventive maintenance program as required by the law, assisting the Mechanic
Supervisor to develop the overall vehicle maintenance program for all vehicles used at the Transit
Dial a Ride Program.

Key Duties and Responsibilities:

» Assist the Mechanic Supervisor in planning, monitoring, and maintaining the DPW-FTA
Transit Division assets in compliance with the Americans with Disabilities Act (ADA),
Federal Transit Administration (FTA and other federal and local requirements).

» Develop recommendations for process improvements on budget and participate in public
outreach events.

» Responsible for DOT compliance, preventive maintenance and new equipment
acquisition.

» Provide senior-level leadership and direction, coordinating with Transit manager as well
as Mechanic Supervisor to ensure customers’ expectations are met, cost are controlled
and equipment is well maintained including the appearance of drivers and buses are up
to high standards.

Ensuring appropriate safety procedures and high level of customer service is emphasized

in accordance with the FTA organization’s policies and procedures.

» Assist in managing transit maintenance division which includes mechanical technicians
and drivers by mentoring and conduct weekly/monthly safety meetings.
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» Schedule and coordinates with the dial-a-ride program coordiOnator the maintenance
schedule of all vehicles: maintain ordering vehicle part and manage inventory.

» Managing transit assets analysis: budget and participation in public outreach events:
coordinating life cycle program for transit assets.

» Monitor transits contractors for compliance with agreements and requirements of the
FTA: monitors the enforcement of dial-a-ride paratransit and inspect transit routes/bus
stops and facilities if it’s in compliance.

» Resolves procedural and operational problems and citizen complaints by investigating
situations and recommending or negotiating solutions.

»

Conducts research and analyzes service performance data to make recommendations for
service adjustments.

» Perform other job-related duties as assigned.

Knowledge, Skills, and Ability:

Must be computer literate and have knowledge of Microsoft Programs.
Strong work ethic and service skills.

Excellent communication and interpersonal skills.

Excellent organizational skills and attention to detail.

Staying up to date with services, policies, and regulations.
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Academic and Experience Requirements:

» Applicant must have a bachelor degree from an accredited university or college plus 3
years of relevant experience.

Years of progressively responsible working experience may be substituted for a portion
of the academic requirement.

» Salary will be adjusted according to experience.
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Complete information concerning this vacancy may be obtained from the Personnel Division
of the Department of Human Resources, or please contact the Recruitment unit at 633-4485.
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